
APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form: Forward signed original to  
Department of Archives and History. Records Management Division, 330 Capitol Avenui, Atlanta, Georgia, 30334, 

I_ . Y X _  

OFFICE OF THE SECRETARY OF STATE 
OEPARTMENT OF ARCHIVES AND HISTOR' 

RECORDS MANAGEMENT DIVISION 

, . .  ~ 
.~ : Attention: Scheduling Secfioni . .~ .. 

. -  

ippiication Date rtment of Education ; 
Local Systems Support Division 
School Plant Section 
101 Education Annex, Atlanta, Georgia 

- -. . . ~ -~ -. 
Working Title i ~ -  !. Person to Contict 

I. Dates of Series 
:arliest Latest 
1952 To Date 

-~-. . 

FOR RECORDS MANAGEMENT USE 
APolication Number 

5. Records Series Ti t le  Ifollowed by title used in office; if different) 

SCHOOL BOND APPLICATION AND ACCEPTANCE FILES 

Date Received Date Completed 

O_EC 1 3 1977 o_Ec 2 2 1977 
I__-__II 1.:- - ~. --_ .. 

Telephone Number 

__ 
r. Record Series Description This f i le contains the followiing document 

Attach samples of the file. 
include irm numbers and titles, , any): 

Docurnentsrelating to: applying for and receiving a comitment for the financing of the con- 
struction of school buildings by local school systems to the Georgia Education Authorit 
(Schools). 

agreement. 
Included are: legal documents related to project applications, certification, approval and 

Fileisarranged: alphabetically by local school system in two parts: project applications and 
cash acceptances. 

T l o n t h l y  Reference Rate How often are records referred to which are: 

One to six months old 50 ' Seven to twelve months old 50 ; Thirteen to twenty-four months old 
twenty-five months and olderp--? 25' 

- -- -I __- - ---- 
3. Annual Rate of Accumulation of Records 

Letter-size drawers A; Legalsize drawers ; Shelves ; Other (specify) -- 



a. Is  this the official copy of the series? 
If not. where is it? Georgia Education Authority (Schools), Trinity-Wash' Bldg -_ I 

b. boes the series contain confidential information requiring security handling? If yes, Qite law or regulation. 
~. I~! ! 

- X L - 1 - d .  Does this series have histori.cal or long term research value?Drobablv, but can be obtained ~frorn offisial 
e. When one or two documenk in the file make it necessary to keep the entire file for a long period, could these copies. 

- bl ~. _._dnwments be sch eduled om ratejv? 
-1 L. I U ! a . h f p r m t i ~ n t a i m d  in t h i r ~ n v e r n ~ ~ - y ~ ~ ~ ~ ~ . ~ .  

ere? Georgia Education Authoritv (Schools)x each local education authority. 

L 
&-.---- . ,  

L I  Ifvet.* 
~ ~ ~ j s s i e . s . ~ ~ ~ ~ ~ - f ~  
- 1. X~ I~-L-DPes_thermcar- eUteuxintciutl_.-- 
11. Retention Requirements 

I X 1 2  Is this a vital record? ', 

.~ 

. -.. 
g. Is the infixmation contained in th is  series ever analyzed~and/or recorded in asummarized report? 

h. Is there a duplication of th i s  series in your office, or in another office or agency? 

. ,  . ~ . . .  
Lfies-amcih coov. --_-__-__-~-_I__ - .. .- 

. .  
. . ~ - .  - 

~ 

The following requires the series to be kept: 

a. State Law 0 years. d. Audit period 2- years. 
b. Statute of limitation 0 years. e. Administrative need .5- -years. 
c. Federal law 0 years. f. Federal retention instructions - A _ _ _ - y e a r s .  

~~ 

Attach copy or excerpt of lawi or regulations. Explakadministrative nee& 

These records are needed 5 years in the School Plant office to carry out mission functions 
relating to local school system plant financing and construction. 

~~ 

~~ - , -  ~~ 
. . -  . , _  

-.. . -  -ll.--l.l_l----l~ . ~. -. ~- _II__ 

12 Anyoved~ Dirposition.lnrtructionr- This agency'recommends that-the file series becut otf aTihb-end of each: 
i , .  . I  . -~ -~ ,- , - 

~~ ~ L .  .~ ~ . - 
~~~~ .. 

. .i . . 0 Calendar , Year; IXI Fiscal . .  Year; 0 ,. . Other . --- then, 3 

. ~. . I L  

18 Hold in the current files area---month(s) 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center: hold --.--year(s); then 

0 Transfer to State Archives for permanent retention. 
0 Other (SpecifVl 

year(s); then . 
vear(s); then 

Destroy. 

These instructions apply to all prior and future accumulations of the series. 

. - 

3ecommendations in par 
lraph 12 are approved. 
7f disapproved, attach letter 
if explenation.) 

__ sl .--_ 
R-50-71: R-. 76  


